How Trojan’s system works for apprentices/trainees

Prior to recruiting a new apprentice/trainee:

Trojan Group Training Pty Ltd will engage with an Awstralian Apprenticzship Support Netwaork (Aa5M) provider who will
b= responsikls for registering the apprenticeship/trainzaship with the Dept of Youwth Justice, Small Business & Training
and will check on the progress of the apprentice/trainee throughout the training period

Trojan Group Training Pty Ltd will engage with a Host employer who will provide the spprenticeftraines with work
sxperiencs and superdsion during the apprenticeship/trainesship

Trojan Group Training Pty Ltd will engage with a Registerad Training Organisation (RTO) who will conduct and assess all
training which will enable the apprentice/trainee to earn & nationzlhy recognised qualification at the end of the training

period
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Application process for an apprentice/traines:

Trojan Group Training Pty Ltd will adwertiss an apprenticeship/traineeship describing the attributss and qualitiss we are
seeking based on the criteria set with the Host emgployer

Interested candidates will spply to the adwertisement by forwarding an application and resume

Applications will be screensd by Trojan Group Training Pty Ltd to determing if they match the set criteria

Candidates will be contacted by phone for further screening and the suitabls candidates will b2 nvited to attend an

irtervisy with Trojan Group Training Pty Ltd
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Trojan Group Training Pty Lid recruitment and selection process:

Cwring the interview, the candidate will be evaluated and compared to the selection criteria and will also have the
opportunity to ask guestions and find cut more

Cwring the recruitment and selection process the candidate will complete a range of testing including; literacy and
niumeracy, psychometric and behavioural testing, mechanical aptitude, physical capability, e.g. pre-employment medical,
drug & alcohal testing, identity checks if needsd and reference checks
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Host emiployer recruitment and selection process:

#  Suitable candidates are referred by Trojan Group Traiming Pty Ltd to the host employer for interviewing

%  This stage of the process will allow the host employer to evaluate the candidate to determine if they are the right fit,
and it will allows the candidate to visit the host site, ask questions and find out more

—
The job offer:

#  Successful candidates will be offered an apprenticeship/trainesship with the employer, Trojan Group Training Pty Ltd,
based at the host employer site

#  The successful candidate will be provided with 3 contract of employment detziling 2l terms and conditions, position

description, and 3 candidate handbook
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Induction Process:

Trajan Sroup Training Pty Ld will conduct pre-smployment induction and sign up with new apprentices/trainess
Trajan Group Training Pty Lid will coordinats with Host Emgloyer for on-site inductions

Trajan Sroup Training Pty Ld will coordinsts apprenticsfrainee sign up with the Australian Apprenticeship Support
Metwiork (AasH| providsr who will lizize with Registered Training Organisation [RTO)

Australisn Apprenticeship Support Metwork [AA5M) provider will lodge the training contract with the Stats training
autharity which will incduds all details of the parties imabved and the apprenticeship/trainseship

once the spprenticeship/trainsaship is formally registered 3 TCID number will be issusd, which then allows the
apprentice/trainee to obiain 3 travel concession card and training can commEencs.
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working with the Host Employer:

Host Employer will provide opportunitiss for learning and knowdsdzge to gain the compstenciss required for the
apprenticetrainee to gain their fingl qualfication

Host Employsr will allow reguired time off for the complstion of training activities

Host Employsr will provide a healthy and safe work environment for the spprenticeftrainss

Host Employer will provide daily on-the-job supervision of the spprentice/traines

Trojan Group Training Pty Ltd will provids on-going support and guidance for the spprentice/traines and maintzin

communication between 2l parties

Working with Trojan Group Training Pty Lid:

Trojan Group Training Pty Ltd is the employer and will be responsible for correctly paying the apprentice/trainee, lsave
sntitlerments, supsrannuation contributions and will manage any workers cormpsnsation issues




